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Candidate Application Form | Irish Human Rights and Equality Commission

Finance Officer (Higher Executive Officer) – Specified Purpose Contract

In order to be considered for the post of Finance Officer (Higher Executive Officer) - Specified Purpose Contract
with the Irish Human Rights and Equality Commission, candidates must submit this completed application form to humanresources@ihrec.ie by 12 noon on 10 January 2018. Please note a CV is not required (and should not be submitted).

	1. Personal Details

	Name
	

	Address
	

	
	

	Phone Number
	

	Email
	


	2. Employment History (most recent first)

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	
	End Date
	

	Brief Summary of Role

(Max 300 words – please note only the first 300 words will be considered as part of the application)
	

	

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	
	End Date
	

	Brief Summary of Role
(Max 300 words – please note only the first 300 words will be considered as part of the application)
	

	

	Employer Name
	

	Employer Address
	

	Position
	

	Start Date
	
	End Date
	

	Brief Summary of Role

(Max 300 words – please note only the first 300 words will be considered as part of the application)
	


	3. Educational Qualifications & Training (most recent first)

	Qualification / Award 
	Institution
	Year

	
	
	

	
	
	

	
	
	

	
	
	


	4. Membership of Professional Bodies (if applicable)

	Professional Body
	Level of Membership

	
	

	
	

	
	


	5. Key Achievements
For each of the five areas below, briefly highlight specific key achievements, contributions or expertise you have developed over your career to date which demonstrate your suitability to meet the challenges of the role of Finance Officer (HEO). (Max 300 words – please note only the first 300 words will be considered as part of the application)

	Team Leadership: (Max 300 words) 

	Office Use Only
	0
	1
	2
	3
	4

	

	Analysis and Decision Making: (Max 300 words)

	Office Use Only
	0
	1
	2
	3
	4

	


	Management and Delivery of Results: (Max 300 words)

	Office Use Only
	0
	1
	2
	3
	4

	

	Interpersonal and Communication Skills: (Max 300 words)

	Office Use Only
	0
	1
	2
	3
	4

	

	Drive and Commitment to Public Service Values: (Max 300 words)

	Office Use Only
	0
	1
	2
	3
	4

	


	6. Please briefly outline any relevant experience you have in the area of financial management, analysis and reporting. (Max 500 words – please note only the first 500 words will be considered as part of the application)

	Office Use Only
	0
	1
	2
	3
	4

	


	7. Please briefly outline any relevant experience you have in supporting the development of systems of internal financial control, and your experience of internal and external audits. (Max 500 words – please note only the first 500 words will be considered as part of the application)

	Office Use Only
	0
	1
	2
	3
	4

	


	8. Please briefly outline any relevant experience you have in managing proper procurement practices and procedures. (Max 500 words – please note only the first 500 words will be considered as part of the application)

	Office Use Only
	0
	1
	2
	3
	4

	


	9. Personal Statement
Outline below why you wish to be considered for this post and why you believe your skills and experience would be of value as a Finance Officer with the Commission.  (Max 500 words – please note only the first 500 words will be considered as part of the application)

	Office Use Only
	0
	1
	2
	3
	4

	


	10. Supplementary Information
Please give any other relevant information in support of your application

	


	11. General Information 

	Are there any restrictions on your right to work in Ireland? State Yes or No. If yes, please provide details. 


	

	What length of notice is required in your current position?
	

	Are you proficient in the Irish Language?

Candidates who indicate that they are fluent in Irish will, if called to final interview, be required to undergo a test in order to verify their ability to communicate effectively in Irish.
	

	Have you previously availed of a Voluntary Early Retirement Scheme or any other Redundancy Scheme in the Public Sector?
	

	If yes, do the terms of the Scheme allow you to apply for this position?
	


	12. Referees (Minimum of two previous employer referees required)

Note: We will not contact your referees without your prior consent. 

	Name / Position 
	Nature of Relationship
	Phone Number
	E-mail Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	13. Declaration

	By submitting this completed form for the role of Finance Officer (Higher Executive Officer) – Specified Purpose Contract with the Irish Human Rights and Equality Commission, you are confirming that all information provided in this application is true and correct and that you have read the conditions of appointment outlined in the Candidate Information Booklet for this post. Please be aware that should any of the information provided in this application be found to be false, misleading or inaccurate in any material way, the Irish Human Rights and Equality Commission reserves the right to withdraw any offer of employment made to you or, if you have already commenced employment when this is discovered, to terminate your employment. 



	Name
	

	Date of Submission
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